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CHILD PROTECTION & SAFEGUARDING. 
A GUIDE FOR MUSIC TUTORS. 

September 2023 
 

To be read in conjunction with: 
 

1. NCC Safeguarding Policy  

2. NCC Whistle Blowing Policy  

3. NCC Social Media Policy  

4. The Education Workforce Council Code of Professional Conduct and Practice 

 

All of these policies are available to be read at Gwent Music HQ and will also be sent to 

you by email. 

 

Safeguarding children: 
 

‘Is the action we take to promote the welfare of children and protect them 

from harm - it is everybody’s responsibility.’ 

 

In all our work the welfare of the child/young person is paramount. All children, regardless 

of age, disability, gender, racial heritage, religious belief, sexual orientation or identity, have 

the right to equal protection from all types of harm or abuse. 

 

Working in partnership with children, young people, their parents, carers and other 

agencies is essential in promoting a young person’s welfare. When working as a music tutor 

or leader, or providing music opportunities for children and young people you need to 

make sure that you fully understand your responsibilities and how to apply and work within 

safe practices. 

Whether you are working as an independent freelance tutor, as a volunteer, or for an 

organisation you should have a written Child Protection / Safeguarding policy. You need to 

check that you are following it, and what you should do in a range of situations. 

 

When you are working as a freelance professional or for an organisation you should ask to 

see the organisations child protection policy and make sure you know who you are 

reporting to on any issues relating to child protection. You should also ensure that you 
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keep up to date with safeguarding and child protection training through your own 

continuing professional development. When you are teaching one to one, in groups, or 

leading workshops and other activities, children and young people are deemed to be in 

your care.   

 

This document is the official Gwent Music Child Protection and Safeguarding Policy and 

outlines our guidance to you as practitioners. 

 

Child protection 
 

Child protection is a part of safeguarding and promoting welfare and refers to the activity 

that is undertaken to protect specific children who are suffering, or likely to suffer, 

significant harm. This includes concern that a child is being maltreated through emotional or 

physical abuse, neglect or sexual abuse or exploitation, bullying, or may be self-harming. 

 

You should: 
 

1. Take all suspicions and/or allegations of abuse or risk to children seriously, respond 

swiftly and appropriately using the child protection procedures as set out in Gwent 

Music’s Safeguarding policy.  

2. Support the timely sharing of information, with relevant authorities, when there are 

concerns about a child's welfare. 

3. Positively invite the music teacher/head teacher/school secretary/parent/carer/ 

project manager to visit a lesson at any-time. 

4. Establish a "knock and walk in" rule rather than having pupils waiting outside. 

5. If you are teaching on a one-to-one basis then ensure there is a window in the room 

you are working in or leave the door to the room open. 

 

If you consider the room / venue you are teaching in to be unacceptable for children and 

young people you should register your concern in writing to Gwent Music or with the head 

teacher and suggest acceptable changes as soon as possible. 

 

PHYSICAL CONTACT 
 

1. Our advice is to not make any physical contact with a pupil unless there is an 

extremely good teaching reason to do so. 

2. Wherever possible model good practice (by doing it yourself) rather than physically 

manipulate a pupil's posture or playing technique. 

3. We advise tutors to encourage and congratulate pupils without physical contact and 

never tap out the pulse of the music on any part of the pupil's body. 
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IF THERE IS AN ESSENTIAL REASON TO HAVE PHYSICAL 

CONTACT WITH A STUDENT: 
 

1. Ask the students permission. 

2. If the student agrees then explain what you are going to do and why. 

3. If the student is part of a group involve the rest of the group and ensure they all 

understand what is happening. 

4. If it is an individual lesson that you are providing always mention to the school or if at 

a home a parent/carer what has happened in the lesson and why. 

 

It is good practice not to use the same student when carrying out a demonstration that 

involves physical contact. 

 

WHEN TEACHING BREATHING EXERCISES 
 

1. We recommend/advise that you do not touch a student or encourage them to hold 

each other’s Diaphragm area.  

 

Any physical contact with a student should be limited to and relevant to the exercise being 

demonstrated. Touching a pupil on any part of their body other than an essential required 

for teaching is not justifiable and may be considered as grooming or assault. 

Always explain what the exercise is and the way you are doing it and if possible, carry out 

that exercise in the company of others. 

 

COMMUNICATION WITH PUPILS 
 

1.  Always act with compassion and impartiality 

2.  Be sensitive in expressing criticism of pupils and avoid negative comments of any 

nature. 

3. Build positive relationships with praise and encouragement and do nothing to exploit 

or undermine the teacher/pupil relationship. 

4. Seek to boost your pupils' self-esteem and develop their confidence as musicians. 

5.  Involve your pupils in their own learning so they can become autonomous learners. 

6.  Respect the confidentiality of information relating to pupils unless it is a disclosure 

and either required by law or considered to be in the best interests of the pupil. 

7. Communication between pupils and adults, by whatever method, should take place 

within clear and explicit professional boundaries. This includes the wider use of 

technology such as mobile phones text messaging, e-mails, digital cameras, videos, 

webcams, websites, social media and blogs. 

8. Always communicate through a parent/carer and not directly with a student. 

 

We advise you to use an email address that is specific to your music teaching / leading work 

and separate to any other address you may use — in that way you can clearly distinguish 

between your working and personal correspondence. You should not connect with young 

people via social media such as Facebook, Twitter or Instagram. 



4 
 

 

1. DO NOT save pupils' mobile phone numbers on your phone or communicate 

directly with pupils unless explicitly agreed with parents. Any correspondence should 

remain clear, factual and not include inappropriate language, symbols, abbreviations 

or emoticons. 

2. DO NOT give your personal contact details to pupils including personal e-mail, 

home or mobile telephone numbers or your home address, unless the need to do so 

is agreed in writing by the guardian of the child. 

3. DO NOT include /tag/ connect with pupils on your social networking sites or visit 

their social networking sites. 

4. DO NOT video or photograph pupils unless there is a specific reason AND school 

and parents written permission is given. 

5. DO NOT share any personal information about yourself with a child or young 

person. 

 

Ensure that all communication that does take place is transparent and open to scrutiny. 

Avoid any possible misinterpretation of motives and behaviour which could be construed as 

grooming. If you don't do this, you could find that E-mail or text communication between 

an adult and a child or young person leads to concerns and possible investigation. 

 

This also includes communications through internet-based web sites. You should be aware 

of the importance of considering any material you post online and on social media. 

Publishing unsuitable material anywhere may affect your professional status. Be careful 

about specific and detailed private opinions about any individual, employer, school or 

organisation centres or agencies - especially any that may be considered threatening, hurtful 

or defamatory. 

 

If you believe a child or young person is at risk of significant harm, neglect or injury, report 

your concerns to: 

 

1. The designated safe-guarding lead in school or the Head Teacher. 

2. After making school aware please inform Alyson Jones on 07792 138623/01633 

210800, alyson.jones@newport.gov.uk 

3. If Alyson is not available then contact Simon Linton on 07827 442752/01633 210800, 

simon.linton@newport.gov.uk 

4. If you feel it isn’t appropriate to speak to either myself or Alyson, then please contact 

Rebecca Sims on rebecca.sims@newport.gov.uk 

 

Please remember that safeguarding trumps all. Whatever you are doing it is essential that 

you report a disclosure as soon as possible.  

 

You are advised to keep written notes of any concerns, with dates, times, names, notes of 

any conversations, and any other relevant information. 

 

Simon Linton/Alyson Jones – 4th September 2023 
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